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TITLE:  Data Analyst REPORTS TO:  Analytics Manager 

FLSA STATUS: Exempt BRANCH/DEPT:  Finance 

  

 

POSITION SUMMARY:  

Drive strategic decisions at Live Oak through analyzing and presenting data. This position will have an 
emphasis on small business credit modeling and fraud prevention. Design and build new data set 

processes for modeling, data mining, and data analysis. Analyze data through use of statistical analysis 
and predictive modeling. Perform ad hoc analytical work to aid in the strategic planning of the Company. 
Ability to communicate with management to present analysis in a concise and actionable way.  

 
 

ESSENTIAL FUNCTIONS:  

1. Implement and maintain systems/processes for data analysis and data management. 
2. Identify trends and develop assumptions to model various strategic initiatives. 
3. Responsible for gathering data from a variety of data sources, performing meaningful analysis and 

presenting the analysis to management and the Board. 
4. Develop visualizations of data to present to management and the Board. 
5. Analyze and maintain fraud prevention strategies. 
6. Develop predictive models with an emphasis on small business credit modeling.  

7. Credit and fraud modeling and analysis is an important component of the Company’s strategies 
around risk. Therefore, must have a detail-oriented approach to work performing with a high degree 
of accuracy. 

8. Communicate with Auditors and Examinors and be able to articulate well the Company’s answers and 
positions.  

9. Regularly performs ad hoc analysis and reporting as needed. 
10. Interact with a variety of departments including Finance, Accounting, Credit and Marketing. 

11. Maintain proper documentation as required for record retention purposes. 

 

ADDITIONAL RESPONSIBILITIES: 

1. Has responsibility for following regulatory requirements including those pertaining to the Bank Secrecy 
Act (BSA), Anti-Money Laundering (AML), Customer Identification Program (CIP), and OFAC to assist in 
the identification, detection and determent of money laundering or other unlawful activities. 

2. Functions as a team and realizes all members of the team are vital to its success. 

3. Performs other duties as required. 

 
SKILLS: 

 Working knowledge of Statistics and Analytical Tools and Software 

 Proficiency in Microsoft Excel 

 Driven to constantly learn and challenge yourself 

 Ability to problem solve and constantly innovate when you see a need 

 Ability to function in a team and constantly make everyone around you better 

 Ability to understand the big picture while also being detail oriented 

 Ability to communicate clearly 
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EDUCATION: 

 Bachelor’s degree (Master’s preferred) in Finance, Business, Applied Mathematics, Computer Science, 
Statistics, Data Science or other related field. 

 
EXPERIENCE: 

 2 years related experience, preferred 
 

 Proficiency in Microsoft Office (Advanced Excel) 

 
 Experience with Different Analytical Tools (Excel Power BI, RapidMiner, R, etc.) 

 
 Proficiency with Database Tools (Access, SQL Server, MySQL, etc.) 

 

 

PHYSICAL DEMANDS/WORK ENVIRONMENT REQUIREMENTS: 

 Vision, hearing, speech, movements requiring the use of wrists, hands and/or fingers 

 Able to sit, stand, stoop and bend 

 The ability to work the days and hours required to fulfill the essential functions of the position 

 The ability to work long hours and to multitask 

 

 
MENTAL DEMANDS: 

 Learning, thinking, concentration 

 The ability to interact with others and exercise self-control 

 The ability to work under stressful conditions, particularly in customer situations 

 The ability to make decisions and exercise discretion, when necessary 

 

 
 

ACKNOWLEDGEMENT 
 

The undersigned employee acknowledges receipt of the Job Description for the employee’s position and 

understands the essential functions, responsibilities and qualifications of the position.  Furthermore, the 
employee acknowledges that this Job Description may not include all of the essential functions of this position, 

and that these essential functions may change as deemed necessary by the manager. 
 
 

EMPLOYEE SIGNATURE      DATE 
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MANAGER SIGNATURE      DATE 


